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UCHF OFFICE ASSISTANT TRAINING SCHEDULE  

DAY 1.  Monday 20th Oct, 2025

Introduction to  United Christian Health Foundation, UCHF  - Rev. Dr. Okorie  (Remote)

I. Organizational structure ; Board/Executives, moderators, coordinators
II. Mission and Vision
III. Systematic Approach in Teaching the word
IV. Building strong partnership and Engaging Communities through practical needs
V. Long-Term Community Engagement and Vision

DAY 2.  Tuesday 21st Oct, 2025

Bible Study Groups  - Bro Isuwa Balanku/ Fanen Zahan  (Remote)

i. Bible study groups and schedules in the North East 
ii. Bible studies in  other regions
iii. Sending out invitations to participants via email
iv. UCH emails/Whatsapp groups

DAY 3. Wednesday 22nd Oct, 2025

AdvanceQT.Com -- Bro. Fanen Zahan  (Remote)

i. Additional Information page
ii. Web Page Design
iii. Freelance Profile
iv. Freelance Display
v. edit profile








DAY 4. Thursday 23rd Oct, 2025

AdvanceQT.com - Bro.  Michael Mandel  (Remote)

i. welcome and invite
ii. invoice
iii. how to add BIF
iv. service orders
v. message center
vi. Email Listing

Day 5. Friday 24th Oct, 2025

Introduction to Questcts (Remote)
I. Account set up
II. Creating encounters etc


DAY6.  Monday 27th  Oct, 2025


Onlinebiblefellowship.com -Fanen Zahan/Michael Mandel (Remote)


DAY 7.  Tuesday 27th Oct, 2025

Work Station Set up/ Office familiarization -Fanen  Zahan (Office)


DAY 8.  Wednesday 29th Oct, 2025

UCHF Accounts - Bro. Isaac Lanem, Fanen & Rev. Dr. Okorie 
i. Bank Account/Token 
ii. Financing
iii. Expenditure items





DAY 9: Friday 31st Oct, 2025

Handover of documents and official Items   (Office)




NOTE: Time for Virtual Meetings is 8pm daily
Link shall be sent daily
