
	Magda Pabon-Williams

	3601 Sir Wilfred Place

Virginia Beach, VA 23452

	757-288-7110

	MagdaPabon@aol.com


	Objective
	Medical Assistant/hospital or private practice. 

Highly qualified medical assistant with more than 15 years of extensive and diversified customer service/patient experience looking to extend my services and knowledge as a Medical Assistant.

	Professional Experience
	Medical/Administrative Assistant

 Tidewater Endocrine Consultants

· Order lab work, radiology reports and pathology reports

· Prioritize patient daily care according to acuity 

· Schedule patient procedures, Ultrasounds, FNA biopsy, Bone Density and other Radiology exams. 

· Maintain and set up patient rooms.

· Manage front and back office.

· Experienced in Misys and Allscripts electronic charting.

· Scheduled new consults and follow ups.

· Assist with patient and family education.

· Experience in Endocrinology

· Diabetes care and management experience

· Trained in Phlebotomy

· Utilize PC to enter and retrieve patient data

· Answer multi-line phone, operate fax and copy machine.


	           2004 – Present

	
	
	

	
	Dietary Aid
Childrens Hospital  of The Kings Daughters

· Prep for meals

· Deliver menu’s

· Deliver meals                                         
	2004 to 2009

	
	
	

	Education

Special Skills
	-Kee Business College 2004

-New York Food, Hotel Management 1989

-Beach Channel High School 1982

· Speak Fluent Spanish

· Adaptable at multiple task management

·  Ability to communicate and work well with others

· 15 years of quality experience in the Medical field/Specializing in Endocrinology
	

	References 
Available upon request


