
UKODIKE  MARYROSE  CHIDERA 
Address: House 12, Zone D, Apo Resettlement, Abuja. 
Phone: 08161777189, 08160971696 
E-Mail: ukodikemaryrosec@gmail.com 
 
OBJECTIVES 	 

To work with the existing staff and facilities, contributing the best of my skills, knowledge, ability and quota to maximize organizational objectives and achieve mutual employee and employer growth and success.
 
 PROFESSIONAL SUMMARY
                          To seek a role in a dynamic environment that will unleash my     
                           true potentials for the consistence and sustainable                       
                           achievement of my personal as well as corporate goals in a  
                          symbiotic manner that’s puts premium on value also seeking 
                          new challenges in an innovative and technology forward  
                          enterprises and the global world of corporate transactions.  

  
ACADEMY QUALIFICATION WITH DATE 	 
[image: ]2013 – 2018 	Abia State University, Uturu, Abia state. 
 Industrial Chemistry (B.sc) 
 
2007 – 2013 	Demonstration Secondary School, Eziagu, Anambra State. 
West African Senior School Certificate (WAEC) 
 
2001 – 2007 Immaculate Heart Nursery and Primary School, Ojoto, Abia State. 
 First School Leaving Certificate (FSLC) 
 
WORK EXPERIENCE 

 
2016 – 2017 	ToniMas oil Lubricant plant, Aba, Abia State. 
Post Held: (Laboratory Analysis) Industrial Training (IT) Responsibilities: 
· Performing laboratory tests in order to produce reliable and precise data. 
· Sorting and preparing specimens and samples. 
· Carrying out analyses using approved methodologies. 
· Recording and sometimes interpreting results to present to supervisor. 
· Following and ensuring strict safety procedures and safety checks. 
2017 – 2018 	Travelwings. 
Post Held: Ticketing and Reservations Officer Responsibilities: 
· Ticketing &Reservations ❖ Booking Hotels. 
· Creating Invoices. 
· Selling Travel Insurance products. 
 
2019-2020 Federal Capital Development Authority, FCDA, Abuja. Post Held: (Assistant Administrative Officer) NYSC Responsibilities: 
· Revolve around managing and distributing information within an office. 
· Ensuring office supplies are maintained, including checking inventory and working with vendors to ensure adequate levels of necessary supplies at all times.
· Ensuring the confidentiality and security of files and filing systems
2019-2021        ADVENTURES EATERY APO RESETTLEMENT, ABUJA.
                       POST HELD: CUSTOMER SERVICE/GUEST RELATIONS OFFICER 
· I take customers’ orders of a goods /services 
· I make sure a client who has complaints or required information about a goods/services purchased from the company is well attained to and satisfied.
· I help the customers to make a choices by giving the benefits of each goods when ever they are confused on which one to pick.
 2021_2024.            KENNILA CONSTRUCTION COMPANY, ABUJA.
                                   POST HELD:.PROCUREMENT OFFICER
· Assisting my company with the development of acquisition strategies.
· Evaluating cost estimates provided by government . 
· I follow procurement procedures, maintain an updated list of current and incoming inventory, and be responsible for approving purchases.
· I identify, source, and acquire goods and services for my organization at the best value. 
· I am responsible for accurately maintaining the records of all purchases
· I maintain a good relationship with the organization I am working with and entering partnership with.
 
ICT
 
SKILL
S
 
 

· MS Excel 
· MS Word 
· Powerpoint 
· Amadeus PNR & Fare 
 
PERSONAL SKILLS / STRENGTH 

· Excellent time Management. 
· Ability to meet up with target.
· Willingness to accept responsibilities.
· Brilliant conversationalist.
· High level of confidentiality
· Excellent customer service
· High attention to details 
· Good team player with strong analytical mind. 
· Excellent interpersonal relationship skills.
                             ❖ High level of initiative 
 
 

 HOBBIES
[image: ]
 	 
· Reading books 
· Travelling and interacting with people. 
 
REFERENCES 

 
Available on request 
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