
Iyulianna Asatryan, CPC
New Jersey, Park Ridge
       917-687-3283 
           Jalishayeva@yahoo.com

Profile: Professional with 19 years of experience in medical billing, coding and collection. Manager and Supervisor experience over 10 years. Knowledge of medical billing procedures and policies. Enrollment Coordinator Manager of 14 Pre-Schools. Excellent leadership, communication, and interpersonal skills. Practical problem solving and strategic thinking skills with excellent judgment and initiative.

EXPERIENCE:

Enrollment Coordinator Manager, AMC Pre-Schools, Brooklyn, NY 
 12/2021-Present.

· Supervised work flow of enrollment employees in 14 sites
· Managed the Call Center activities and reports

· Provided progress and analytical reports to the owners/upper management of the company on a weekly and monthly basis

· Implemented marketing program that raised student’s enrollment in all 14 sites

· Worked with a Tech department to improve software for enrollment process and reports  

· Performed daily and monthly updates required by DOE

· Reconciled private pays, DOE and subsidized receivables

· Trained staff in enrollment procedures: Documentation collection and voucher enrollment process

· Followed up on reviews of each site via Glassdoor, Google and Yelp
Billing Department Manager, Queens Surgi-Center – Queens, NY

04/09-02/20
· Managed billing department and supervised seven billers, maintaining discipline, enforce department policy and resolve complex issues
· Hired, trained, supervised and assigned duties to billing clerks 
· Corresponding and negotiating with attorneys regarding outstanding claims on daily basis
· Created schedules and assured that deadline met
· Prepared and presenting monthly Account Receivables analysis to administrator and owner of the company
Billing, Coding and Collection Specialist, Queens Surgi-Center   

07/01-03/09   


· Performed Billing and Coding for Ambulatory Surgical Center, Anesthesia and Evaluation and Management coding for medical clearance.
· Interacted with insurance HMO and PPO
· Reviewed all claims for accuracy 
· Maintained HIPAA compliance in Billing Department 
· Verified benefit and eligibility for no-fault, worker’s compensation and commercial insurances
· Obtained pre-certification for surgical procedures on daily basis
· Reconciled payment with receivables 
· Prepared outstanding bills for arbitration, litigation, and collection agencies  
· Wrote appeals and answered correspondence for no-fault and commercial insurance, within proper time frame 
Medical Biller, PQ Billing & Collection Agency – Queens, NY 

03/00 – 07/01
· Conducted verification for No- fault and worker’s compensation cases
· Communicated with attorneys to conduct investigation of all files 
· Prepared of bills with proper adjustment of ICD9 & CPT codes
· Applied payments to outstanding bills
· Prepared all unpaid/denied bills for civil litigations

· Performed clerical duties

EDUCATION:  
ICD-10-CM Certified                                                                                   05/2014- Present 
Roxbury Institute for Medical Management

                          09/11 – 06/12

Certified Professional Coding (CPC)

Queensborough College



                                       09/98 – 07/01

Liberal Arts Major

SKILLS: Highly motivated task driven personality, detailed oriented, great written and verbal skills, proofreading, bi-lingual (English, Russian), Proficient in: Microsoft Office, Excel, AdvantX, MDlanding, Direct Daycare.com, DOE software (Caps on Line and Vportal), Smart Sheets and Google Sheets. Typing skills (65wpm+) short-hand typing (100 wpm+), Certified Medical Assistant, and CPR Certified.  
