
             ADETORO, TOIBAT MOJIRADE 
126, Cemetery Street, Ebute Mett, Ltgos Sttte, Nigerit.

+2348132312479

Adetorotoibtt222@gmtil.com

https://www.linkedin.com/in/toibttitdetoroib16tbb237

PROFILE

SUMMARY
 A Htrd worker seeking emtployment. Retdy to utliie my skills tnd tptssion.

 Energetc, free stpirit, tn extpert in relttonshitp building, love letrning tnd tcquiring more 

knowledge, Strong communictton skills, strives for grettness in tny work tpltce tnd tlso t tetm 

tpltyer.

 Ctn tdttpt to tny situtton tnd quick to letrn.

WORK EXPERIENCE                                                                                 

Industrial Training Fund (NYSC)                                February 2023-December 2023

Assistant Admin, HR ofcer 

 Orgtniied tnd tprovided documents, retports tnd informtton to the detptrtment in t useful tnd 

welliorgtniied mtnner.

 Served ts litison between senior mtntgement, clients tnd colletgues to stretmline fow of 

informtton.

 Pretptred documents for meetngs.

 Protper monitoring of both sttf tnd visitors ttendtnce. 

 Pretptred memos.

 Orgtniied the comtptny records.

Receptionist

 Addressed tnd welcomed clients tnd visitors.

 Directed clients tnd visitors to the ttptprotpritte tperson tnd ofce.

 Took messtges tnd ensured messtges were tptssed to the ttptprotpritte sttf members.

 Notfied sttfs when visitors trrive.

 Took ttendtnce of both sttfs tnd visitors.

mailto:Adetorotoibat222@gmail.com
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Open Limits Limited                                                                                  March 2021- January 2023

Customer Relations Ofcer 

 Successfully btltnced the needs of customers.

 Defused customer situttons.

 Ensured the comtptny tnd the customers' relttonshitp were secured.

 Acquired new customers tnd mtinttined the existng customers' relttonshitp.

 Ensured thtt customers htd grett shotptping extperience.

 Mtinttined relttonshitps with clients by tproviding sutptport, informtton, guidtnce, resetrched 

tnd recommended new otptportunites.

 Ctrried out tntlysis of stles retport tnd client survey to identfy tnd set monthly stles objectves.

 Stle of tproducts by esttblishing conttct tnd develotping relttonshitp with tprostpects.

                                                                                 

Island Photography                                                                               October 2019- March 2021

Photographer 

 Took tpictures, tprocessed imtges tnd ensured they met the desired results.

 Utliied editng techniques, mtinttined tnd otpertted tphotogrttphy equitpment’ss.

 Took tpictures tccording to client’ss stpecificttons.

 Cretted t welcoming ttmostphere for tpeotple, stpecitl needs clients, incretsing customer 

sttsftcton.

 Colltbortted with clients to solicit tphotogrttph feedbtck on selectng tnd retouching imtges.

EDUCATION                                                                                                                                                                

 University of Ilorin, Ilorin, Kwara State    2017-2022

Btchelor of Arts in English                                                                                        

Second Cltss, Lower Divisions (Honours)

 Grait International College, Ota, Ogun State , Nigeria                                        2013-2016   

West Africtn Senior School Certfictte (WAEC)                                                    

Nttontl Extmintton Council (NECO)

 The Ambassadors Nursery and Primary School, Ota, Ogun State, Nigeria     2007- 2010

First School Letving Certfictte                                 

                                              

CERTIFICATIONS



 NYSC certiicate 

 Graphic design certiicate

 TAFTA ( Terra Academy for the Arts) 

Scritpt writng 

          

SKILLS

 Ability to btltnce tpriorites tnd coordintte work efectvely.

 Letdershitp skills.

 Critctl tntlytctl skills.

 Crettve.

 Innovttve.

 Client ctre skills.

 Good comtputer skills

 Strttegic thinking tnd tpltnning.

 Microsoft ofce.

 Orgtniied.

 Multttsking.

 Writen tnd verbtl communictton Skills.

 Comtpltint resoluton.

PERSONAL DETAILS 

 Dtte of birth: 22nd Februtry, 2000

 Sex : Femtle

 Sttte of origin: Kwtrt Sttte 

REFEREES

Mr. Sheu Adeytnju 

Sehutdeytnju@ythoo.com 

08034729133

Mrs. Stfiytt Att

stfiytttt@ythoo.com

08037024781
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